Summer Intern Job Description 2017
Lopez Island Family Resource Center and Lopez Center for Community and the Arts
LIFRC Address: 160 Village Road, Lopez Island, WA 98261

LIFRC Mailing Address: PO Box 732, Lopez Island, WA 98261
Websites:  www.lifrc.org and www.lopezcenter.org
Site Dates:  June 19 – August 20, 2017
Housing: Provided by Organization if needed
Minimum Age Requirement:  18

Hours:  Full-time joint position, up to 40 hours per week, approximately 30 hours with LIFRC and 10 hours with LCCA. Most of the work will be primarily during weekdays, with some evening/weekend requirements.

Pay:  Paid position with stipend up to $4000 

Application Deadline:  Must be received by LIFRC no later than April 10, 2017.
Drivers License: Required 

Transportation: Intern will need vehicle to perform job responsibilities. Some accommodations possible.
Other Job Requirements: Intern must be physically fit, enjoy working outdoors on the land and water with children, have good interpersonal communication skills, be flexible to varying needs of the organizations, able to respect confidentiality and comfortable using computers.  Spanish language skills and first aid certification a plus, but not required.

Description:

The Lopez Island Family Resource Center (LIFRC) focuses on aiding and enhancing the lives of children and families on Lopez Island. LIFRC provides a fresh food bank, youth mentoring, tutoring, summer lunch program, a computer lab, Kid’s Summer Workshops and other support services.  The intern will help fulfill LIFRC needs in these programs with an emphasis on assisting instructors and office staff with the summer workshop program. The LIFRC is the only social service organization on island with a staff of eight part-time employees and a core of over 30 volunteers.  
The Lopez Community Center Association (LCCA) is a performing arts and rental venue for community and private events. It is located on the same land holdings as the LIFRC.  It runs and hosts an average of 150 events per year.

Responsibilities:  
LIFRC: The intern’s primary focus will be helping with the summer recreation program. This will involve office assistance as well as acting as an aide to instructors. The applicant must be comfortable working with children, and will have the opportunity to learn a variety of teaching styles working with a number of different instructors.  The workshops include outdoor activities, art classes, swimming, sports, pre-school programs and more.  The majority of classes are for youth ages 4 to 18 and in total we offer over 80 summer workshops.

LCCA: The intern’s responsibilities will include assisting with LCCA produced concerts and events, organizing and supervising volunteers, giving renters walkthroughs of the Center, office work and some garden work.  
Mission: 
LIFRC has three primary program areas: 1) Enrichment and Life-skill activities 2) Family Support and Referral services and 3) Educational Support services. The mission of the LIFRC is to support and enhance the security, well-being, educational and life success of children, families, and individuals residing on Lopez Island. We recognize the realities of island life; our programs celebrate the advantages and address the challenges of our small, isolated community. When residents face difficult times, we act as a safety net, helping them meet basic needs and find resources in a way that improves their ability to access and utilize community resources, with the goal of promoting family self-sufficiency.
LCCA’s mission is to initiate, coordinate, and promote performing and visual arts and other cultural, educational, and recreational activities which enrich the entire Lopez Community.
How to Apply:  Please begin the application process by completing the Summer Intern Application, and return to LIFRC by email, mail, fax, or in person by April 10, 2017. LIFRC and LCCA will contact you after reviewing your application, usually within a month. If you have questions about LIFRC, please contact Patsy Haber or Heather Harrison at 360-468-4117 or lifrc@rockisland.com.  If you have questions about LCCA, please contact Janet Baltzer or Robert Harrison at 360-468-2203 or office@lopezcenter.org.  More information at: www.lifrc.org and www.lopezcenter.org.  
